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General Information Fact Sheet

Name: 




  Phone:  (day)



 (eve)




Event Date: 


  Time: 


  Location: 






Location Contact Name: 



 Location Phone: 






Location Address: 




Venue Contact Email Address: 




Photographer Name:  


Photographer Email Address:





Videographer Name: 



Videographer Email Address:






Type of function: 




 Function Theme: 






Name of Guest of Honor:  



 Entertainer attire: 



  
 
PLEASE ANSWER ALL OF THE FOLLOWING QUESTIONS IN ORDER TO ASSIST US WITH YOUR EVENT:
Time of guest arrival: 

__ Guest of Honor arrival time: 

  Number of Guests: 



Having a Cocktail Hour?  

  If so, will the cocktails be in a different location?  



THE FOLLOWING ARE A FEW QUESTIONS TO PREPARE YOUR ENTERTAINER.
1.   Should your entertainer be: Lively and Interactive

 or Conservative 



2.    Are you planning any special welcome or surprise for your guest(s) of honor?  If so, please specify.
3.  Should your entertainer take requests from your guests?   _____ Yes   _____ No
4.  Will there be a toast?  

  If so, who? 








5.  Are you planning any awards, speeches, toasts, etc?
6.  List any special announcements (anniversaries, birthdays, etc.)

7.  What type of music do you prefer during dinner? 







8.  Are you giving away centerpieces?  If so, do you want the entertainer to decide how?
9.  List any songs/types of music you want/don’t want played at your event.

10.    Do you want your entertainer to use props?  _____ Yes   _____ No   _____ Let entertainer decide

11.    Would you like games at your event? ____ Yes    ____ No    _____ Let entertainer decide 
12.    First Dance 












Song





Artist
13.    Will food be provided for A Touch Of Class DJ’s Personnel? 



14.   Any other information your entertainer should know (specialty dances, etc.)

Return this questionnaire at least 2 weeks prior to your function date.

Please contact us if you have any questions or concerns.

Thank You For Choosing A Touch Of Class DJ’s!
�








